
 
 

PRIORITY PLUS TOPIC (PPT) PROJECT COORDINATOR 
ROLE DESCRIPTION 

 
Position Summary: 
The Priority Plus Topics Project Coordinator role is responsible for designing, developing, and 
coordinating the delivery of the program wide PPT (formerly Academic half day) series.  The 
Coordinator will promote a scholarly and principled approach to enhanced teaching and learning 
initiatives.  They will work closely with the Curriculum Director to ensure residents in the 
program receive the best possible educational experience, and that accreditation standards 
defined by the CFPC are maintained. 
 
Qualifications: 
Faculty member in the Department of Family Medicine 
Commitment to continuous learning and the educational objectives of the CFPC 
Experience in postgraduate education and competency based medical education an asset  
 
Resource Requirements: 
On average, the total time commitment is anticipated to be ½ day per week 
A $30,000 total stipend will be issued over the duration of the role (pro-rated bi-weekly)  
Administrative support will be provided  
 
Term: 
This is a time limited 2-year developmental role 
Accountable to the Curriculum Director and Postgraduate Program Director 
 
Specific Responsibilities: 

1. Identify, build, and cultivate relationships with teachers and various partners to lead PPT 
sessions. 

2. Work with stakeholders regarding the development, coordination and enhancement of 
academic curriculum and materials that meet the PPT goals and objectives. 

3. Provide program and policy information and advise on matters related to 
implementation, process, timelines, and deadlines. 

4. Develop and establish guidelines or plans for consultations, workshops, training 
sessions, and other elements within the teaching and learning program areas. 

5. Facilitate curriculum mapping for new program development. 
6. Review existing academic course and program designs, provide with evidence-based 

recommendations for enhancement. 
7. Make recommendations on issues related to the overall operationalization of PPT. 
8. Develop relevant and quality resource information for internal portals. 
9. Design, and deliver faculty development session for teachers leading PPT sessions 

which incorporates virtual strategies for teaching and learning. 
10. Review all session evaluations and feedback; adjust content as required. Provide 

feedback to speakers as required. 
 
Committees: 

1. Chair, PPT Working Group 
2. Member, Curriculum Committee 
3. Corresponding Member/invited guest, Residency Education Committee 
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